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JOB/POSITION DESCRIPTION

Position Title: Director of Curriculum
Department: Curriculum

Reports to: Superintendent or Designee
Status: Certified (EXEMPT)

SUMMARY: The Director of Curriculum provides leadership and support to ensure high-quality
teaching and learning across the district. This position is responsible for guiding curriculum, instruction,
and assessment to improve student achievement and meet state accountability requirements.

QUALIFICATIONS:
e Master’s degree in Education, Curriculum & Instruction, or related field
e Mississippi certificate in Educational Administration and Supervision (486)
e Building level Administrative experience preferred
e Minimum of 5 years successful teaching experience
e School or district leadership experience preferred

ESSENTIAL DUTIES AND RESPONSIBILITIES:
e Lead the development, implementation, and evaluation of the district’s curriculum
e Interprets the present curriculum and proposed curriculum changes to the Board, the administration, the
staff and the general public
Coordinates the grading policy recommendations and processes
Oversees the District’s Gifted Education Program and Services (FLAG)

Provides professional growth and development through staff development programs, professional
meetings, study of professional literature, and information from MDE or other sources

e Provides leadership in the formulation, implementation, evaluation, and upgrading of the District’s
Instructional Management Plan

e Assists the Superintendent in developing, implementing, evaluating, and improving district instructional

policies, programs, and procedures to guide and support classroom instruction

Assists school principals and assistant principals in their roles as instructional leaders in their schools

Periodically reports the status of all programs to the Superintendent and to the School Board as the

Ensure all curriculum and instruction are aligned with state standards and requirements

Support principals and teachers with instructional strategies and best practices

Analyze student performance data to identify strengths, gaps, and areas for improvement

Coordinate district-wide assessments and monitor progress toward academic goals

Plan and deliver professional development for teachers and administrators

Work with school leaders to improve classroom instruction and student outcomes

Oversee curriculum resources, materials, and instructional programs

Support implementation of state accountability measures and school improvement plans

Supervises and coordinates state and regional accreditation processes

Ensure compliance with federal and state educational requirements

Attends Board meetings and prepares such reports for the Board as the Superintendent may request

Demonstrates prompt and regular attendance



e Supports the Simpson County School District’s Mission, Vision, and Strategic Plan
e Performs other duties as assigned by the Superintendent

PHYSICAL DEMANDS and Working Conditions:
The physical demands described here are representative of those that must be met by an employee to successfully

perform the essential functions of this job. Reasonable accommodations may be made to enable individuals with
disabilities to perform the essential functions. While performing the duties of this job, the employee is continuously
required to speak and listen for extended periods. The employee is also required to sit or stand for long periods,
and regularly to move; use hands or fingers to handle, or feel objects, tools, or controls; reach with hands and arms;
and stoop, kneel, crouch or crawl. The employee must regularly lift and move up to 20 pounds, and occasionally lift
and move up to 30 pounds. Specific vision abilities required for this job include close vision, peripheral vision,
depth perception, and the ability to adjust focus. The employee is further required to have the

physical, mental, and emotional stamina to fully perform the duties and responsibilities of the position, and the
mental acuity to collect, evaluate, and interpret data; to reason; to define problems; to establish facts; to draw valid
conclusions; and to make effective judgments and decisions.

EVALUATION:
Performance of this job will be evaluated in accordance with provisions of the Simpson County Board of Education
Policy on Evaluation of Professional Personnel.

TERMS OF EMPLOYMENT:
235 Days

COMPENSATION RANGE:
$82,480.00 - 103,119.14

REVIEWED BY: SIMPSON COUNTY SCHOOL BOARD DATE:

APPROVED BY: SIMPSON COUNTY SCHOOL BOARD DATE:

Reviewed and agreed to by:

Employee Signature Date



